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APPLICATION TO INACTIVATE STATE CONTRACTOR LICENSE 

Instructions: 

A.R.S. § 32-1125.01 provides laws governing the inactivation of a contractor license. An 
inactive license is essentially a license “on hold." A license can be placed on inactive status for 
no more than two five-year terms. A separate application is required for each of the five-year 
terms. While a license is inactive a licensee is not entitled to practice as a contractor or submit a 
bid for work; is not required to pay license renewal fees; or maintain a license bond. 
Nevertheless, the licensee is responsible for maintaining a current address with the ROC.  

To resume contracting after a license has been made inactive, the licensee must submit an 
application to reinstate the license and pay the license renewal fee. The licensee is not required to 
re-take an exam to reinstate the license. This application must be submitted 30 days prior to the 
expiration of the five year inactive period. If a license is not reinstated during the inactive period 
it will expire. The ROC will not send a reminder of the approaching end of an inactivation time 
period. 

To be eligible to inactivate a license: 
• The license must be active and in good standing.
• The license must not have pending complaints or a current suspension or revocation.

To cancel a bond for an inactivated license: 
• For a surety bond, contact your bond company.
• For a cash bond or certificate of deposit, requests to withdraw the bond may be made two

years after the license is expired (see A.R.S. § 32-1152(D)).

To place a license on inactive status: 
• Pay the $50.00 application fee. (License fees paid prior to the inactivation are not

refundable.) 
• Submit the current contractor license identification cards.
• Complete the application by providing the license name as shown on the license

certificate, number, and classification.
• Sign and date the application (must be an authorized signer; e.g. the owner of a sole

proprietorship, a partner of a partnership, an officer of a corporation, a member of a
limited liability company).

• Mail the application to P.O. Box 6748, Phoenix, AZ 85005-6748.

Visit our website at: www.azroc.gov 
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Inactivation Form
Mail To: 
Registrar of Contractors 
P.O. Box 6748 
Phoenix, AZ 85005-6748 

 

Please type or print in black ink 
Name on License License Classification 

ROC License Number 

I request this license be placed on inactive status for a period not to exceed five years unless a second 
request to inactivate the license is submitted to the Registrar pursuant to A.R.S. §32-1125.01. I certify 
and acknowledge my understanding that during the inactivation time period that I am not to act or 
perform any work as a licensed contractor. I also understand that performance of any contracting work 
during the inactivation time period is a violation of A.R.S. §32-1154(A)(18). Once approved for 
inactivation I understand that keeping track of and computing the five year time period is my sole 
responsibility on behalf of the licensee. No notice or a reminder of the approaching end of the 
inactivation time period will be provided by the Registrar. 
Printed Name Title 

Signature Date 

OFFICIAL USE ONLY 

Record Check:  Enter the date and your initials 

License _________________________ 

Compliance _________________________ 

Legal _________________________ 

Rejected/Returned _________________________ 

Approved/Effective _________________________ 
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